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Letter from the Principal 2008-2009 Parent/Student Handbook

Dear Cielo Azul Families,

We are extremely proud of our beautiful new building and campus. We are looking forward to
working closely with the community and families to create a positive educational experience
for all students. We are providing this handbook to you to help you become familiar with your
school. We encourage you to read and go over this handbook with your child so all are aware of
the policies and procedures in place at Cielo Azul and keep it handy in the event you have
guestions or concerns.

We believe the most promising strategy for achieving the goals of Cielo Azul Elementary is to
develop our capacity to function as a professional learning community. We envision a school in
which staff and community:

I Unite to achieve a common purpose and clear goals
Work together in collaborative teams

Seek and implement promising strategies for improving student achievement on a continuing basis
Moni tor each studentds progress

1
1
1
I Demonstrate a personal commitment to the academic success and general well being of all students

Through the Professional Learning Community model, staff will meet weekly to review students progress, collaboratively
assess student work and formulate assessments that will measure student progress. Our goal will be to focus on each
and every child and their academic needs.

Staff and teachers are committed to assisting all students meet their educational goals with success. We will use the
adopted curriculum with fidelity and assess students to determine their personal academic goals. We will identify stu-
dents who are low performing and work together to provide strategies that will assist them in making academic progress.
We will also identify student who are high achievers and provide opportunities for enrichment or advancement so they
can continue to grow academically.

Our staff are working diligently to provide a safe inviting environment where clear expectations, consistent conse-

quences and specific goals are articulated regarding behavior. We will be using the Positive Behavior Supports model as a

basis for our discipline management system. This model focuses positively on student behavior and encourages student

to 0do the right thingo. Your children may come home talking a
Time, A+ Attitude, and Respect and Responsibility. We will be looking for students who exhibit these behavior charac-

teristics and supporting their good choices through a positive rewards system.

The staff and administration at Cielo Azul look forward to working closely with parent and community members in provid-
ing a high quality education experience for all our students. Staff is committed to keeping parents informed of their
students progress and offering suggestions for assisting their student with academic goals. We will have the opportunity
to meet with all parents two time during the school year for parent teacher conferences. 1 strongly encourage all parent
to take the opportunity to visit our school and attend these conferences.

We encourage you to be actively involved and help us create a culture of collaboration to meet the needs of all students
of the Cielo Azul community. We hope that your childds year v

ceed all their educational goals.

Sincerely,

LaVonna Archuleta
Principal
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Attendance 2008-2009 Parent/Student Handbook

Definition of an Attendance Dayfi Students are considered to be in attendance when in class or in a school-approved

activity.

It a student attends school for one-half or less of the total instructional time, the student will be counted as

having attended for one-half day. The one-half day mark is at 12:15 pm (11:15 on Wednesdays) If the student attends
school for more than one-half of the total instructional time, the student will be counted as having attended for a full
day. Perfect attendance recognition is for students who are at school on time everyday with no early dismissals.

Prompt and regular attendance is essential for a student to attain academic success. Missed days, being tardy and
leaving early can leave gaps in the educational process. Please make every effort to get your child to school on time
everyday. (RRPS Board Policy 305-1 view at www.rrps.net)

Abse

nces wil/ be excused for the following reasons: doctords a
in the family, emergency, religious commitment, diagnostic testing or other circumstances approved by the school
administrator. Vacations are considered unexcused absences. A written request to the principal will be considered.

RRPS Attendance Policy

* When a student is absent, cont act y-upwork. cAll iTdachérs
have voice mail. Your child will have as many days to make-up the work as he/she was absent. (i.e.
3 days absent/3 days to make-up work) Please allow the teacher at least 4 hours notice before
picking up work in the front office. If a student has an unexcused absence, the teacher is not
expected to provide make-up work for the student.

*  When a student accrues 10 or more excused absences or 3 unexcused absences, the principal will
send a letter to the parent/guardian stating specific attendance policies.

*  When a student has 10 or more unexcused absences during a semester, the case may be referred
to the Rio Rancho Public Schools Truancy Office who will contact you to discuss student
attendance and the New Mexico Compulsory Attendance Law.

*  When a student has received 10 consecutive absences during the school year, the child will be
automatically disenrolled.

Reporting a Student Absent

If your child will be absent, please call the Attendance Line 338-2320 before 9:00 am on the day of
the absence and leave the following information:

t eac

Name of chil d, Teacher 6s Name, Reason for absence

The administrative office will make a safe call to check on any child who does not have a parent
reported absence.

Tardies

When your child is tardy, he or she is missing a very important part of the day. The routine, schedule,
instruction and tone is being set for the day. If your child comes in late, he or she will miss this information and
the class will be disrupted. In the event a tardy cannot be avoided, a parent must bring the student into the
building to receive a tardy slip. 1f the child is tardy but arrives before 9:15 am please take your child to the

tardy table | ocated out si dAftep 9:15am studentsurepsre to ahe Frent offide.i Foe .

safety reasons please do not drop your student off and let him or her walk in unsupervised. Your ¢
safety is very important to us. No student will be admitted after 9:00 am to class without a note from the
office. An exception will be made in the case of a late bus and this will be announced to staff.

Excusing Children From School - A child is not permitted to leave the school grounds before regular dismissal without

parent/guardians checking them out, in person, through the office. Parents are to come directly to the office, sign their

child out, and the child will be called from the classroom. Parents are not to go dir‘ecﬂy to the classroom.
Try to schedule doctor and dentist appointments after 3:15 pm or on Wednesday afternoons if possible. No one may

check your child out of school unless they are listed on the registration card or you have notified us in writing prior to

the dismissal with verbal verification. Students will not be released after 2:45 PM without permission of the principal or

his/her designee.

hi



Arrivals & Departures 2008/2009 Parent/Student Handbook

Please exercise caution and patience while driving in school zones. SPEED LIMIT IS 5 MPH.

Supervision of students begins at 8:05 am and ends at 3:25 pm. Staff members are not monitoring students prior to or
after that time. If your child is consistently arriving early or walks to school early, is picked up late, you will receive
notice from the principal, and possible referral to Children Youth and Families Division. Please be advised that
consistently allowing your child to be unsupervised before and after school hours constitutes neglect.

I you have an appointment with a staff member or are volunteering in the school, remember to park in the parking lot in
front of the school. Please do not park in the drop-off lane. You will block access for families dropping off children.

Students should only be picked up and dropped off along the curb of the parking lot off of 34th Avenue NE. The parking
lot of f of the access road is for busses only. Cars parked in the bus parking lot on the southeast side
of the school will be towed away. Please, please, for the safety of everyone do NOT use
the cell phone or be distracted in any way when students are present while picking up your
child.

Drop-Off Procedures:

You may park in the parking lot on the east side of the administration building (off of 34th Ave) and walk your child
across the crosswalk. 1T you choose to drop your child off from your vehicle, please pull your car as far forward as
possible along the curb to allow cars to fill in behind you. Students should exit the vehicle on the left side of the vehicle
only. Please help keep the traffic flowing by having students ready to get out with bags in hand when the car comes to a
stop. Once your student leaves your vehicle he or she is to stay on the sidewalk away from traffic. Students are not
allowed to be dropped off without being accompanied by an adult anywhere but the drop-off lane.

Pick-up Procedures:

You may park in the parking lot on the east side of the administration building (off of 34th Ave), meet your child in front
of the building, and walk your child across the crosswalk to your car. 1f you choose to wait for your child in your
vehicle, please pull your car as far forward as possible along the curb to allow cars to fill in behind you. Once your child
has entered your vehicle, please pull out and exit the lane. 1T the car in front of you has pulled out and you are still
waiting, please pull forward to allow cars behind you to pull to the curb. Students may enter vehicles anywhere along the
curb.




Arrivals & Departures - Continued 2008-2009 Parent/Student Handbook

Wilpett Road and King Blvd. Crossing

Children walking to school who must cross Wilpett Road or King Blvd. to come on campus MUST use the cross walk. The
cross walks are monitored daily by a crossing guard who will ensure that students are able to cross the street safely.
Please remind your child to wait for the crossing guard to give the signal to cross. Always have your student walk (never
run) across the crosswalk. Parents and students must remember to be courteous to the crossing guard.

Older Siblings Picking Up Children from School - Middle school and high school students are NOT ALLOWED ON THE
CAMPUS Unless accompanied by a parent. Special permission may be granted by the principal for those middle school stu-
dents who need to pick up younger siblings. While waiting for siblings they must display respectful and appropriate be-
havior. Offenders will be warned one time then will be reported to DPS. All older siblings are required to follow the
school rules as outlined in this handbook.

Inclement Weather, Abbreviated School Days and Early Dismissal - An abbreviated day begins two hours later
than the reqular schedule. Bus schedules are also delayed two hours. Notification is usually given by 6:00 a.m. Should
the complete cancellation of school be necessary, notification is usually given by 9:00 a.m. when an abbreviated day is
called. Please avoid calling the school or the district office for this information. It is recommended that families plan
for such emergency closures. SAFE program will be on a two hour delay when the schools are on a delay. In the event
that school is canceled, SAFE is also canceled.

To get information about school schedules during inclement weather listen to:

Radio: KOB AM770 KRST FM 92.3 KOB FM 93.3

TV: KOB Channel 4 KOAT Channel 7 KRQE Channel 13

You may also visit our website: www.rrps.net

I severe weather conditions materialize during the school day, the decision for early dismissal must be made by 11:30
am and will be announced on the radio and TV. Families should have alternate arrangements for their children in this
event. Bus students will go home on the bus and the walkers will walk home. Be sure that someone is there for your child
to let him or her in when they arrive. We realize that many of our families work in Albugquerque or Santa Fe and will not
be able to pick their child up as usual. As a family, plan where your child is to go, and what neighbors or other family
members will take care of your child, then let the school know in writing on the Acknowledgement of Handbook page at
the front of this handbook. Be sure your child returns it to his/her teacher.

Bicycle/Scooter Safety

Children are permitted to ride bicycles or scooters to school. To ensure their safety, the following rules

must be followed. Please discuss them with your child.

*  Children may ride their bicycles or scooters on public roads, but must walk bikes and scooters any
time they are on school grounds.

* Bicycles must be stored on the bicycle rack and secured with a lock. Scooters must be folded up and
kept in back packs or secured at the bicycle rack.

*  Children are strongly encouraged to wear helmets while riding bicycles.

*  Shoes with wheels are NOT allowed on campusl!

Before and After School Programs

Students Achieving For Excellence (SAFE) Before and After School Program
For children K-5th Grade

Limited to 75 students per site

Contact: Rey Cordova, SAFE Program Manager

(505) 896-0667 ext. 209 or Dawn Jones, Secretary at ext. 237

Cielo Azul Site Supervisor: Madeline Torrez 338-2320

Before School: M-F 7:00 am - School begins


http://www.rrps.net/

School Bus Transportation Policy 2008-2009 Parent/Student Handbook

Transportation by school bus is a privlegeand an extension of the school day.
is essential. To guarantee your c¢hil dléstudesta fiding the bus toe f ol
and from school:

*  Follow the directions of the bus driver the first time they are given. —

*  Keep all parts of your body and objects inside the bus. 1@1@[

*  Remain seated in your assigned seat at all times. W

*  Keep hands, feet and objects to yourself. E

*  No Fighting, spitting or profanity at any time. ‘; ‘

*  No eating, drinking or smoking. —
Consequences for Violations of Bus Rules
The following consequences will apply to all students who violate the bus rules. The following list is intended
for informational purposes. The types and severity of the violation may result in the need to bypass some or
all of these steps.

1st Referral: Meet with an administrator and a copy of the referral will be sent home for parents to ad-
dress. Warning, possible essay or rules to be copied depending on severity of referral.

2nd Referral: Meet with an administrator and parents will be contacted. A minimum one day bus suspension
will result or 1 recess detention.

3rd Referral: Parents will be contacted. A minimum three day bus suspension will result.

Any further problems may result in further suspensions of bus privileges or dismissal from the bus.

Bus Arrangements - Please be sure your child knows where to go after school each day. It is a disruption to
the entire class when messages must be delivered. Emergencies can and will arise, so in that case messages
will be promptly delivered. Children who normally ride the bus will always be placed on the bus. The only time

they will not is if a written note is given to the teacher alerting him or her of the changes. Children will not
be allowed to change buses unless it has been approved by the Student Transportation Office at RRPS (338-
0078 ext. 100). Changing buses for social reasons is not acceptable. All arrangements must be communi-
cated by the parent to the teacher if any changes are made relating to arrival or departure to/from the
school.

School Rules

A safe and orderly environment that supports learning is a goal of both the school and the district. School
rules help maintain both. Students learn better when they know what to expect of their surroundings, of the
behavior of others and of themselves. Cielo Azul Elementary School has adopted the concept of Positive Be-
havior support (PBS) this year. PBS is a major advance in school-wide discipline which emphasizes proactive
strategies for defining, teaching and supporting appropriate student behaviors to create positive school envi-
ronments.

Parents should read the rules to students and help teach the rules. When parents support the school in ex-
pecting appropriate behavior, students have more success, both with behavior and achievement.

We will be focusing on five major behaviors this year. We will expect the students to be Safe, On Time,
have an At Attitude, show Respect, and Responsibility. The following matrices delineate our expectation in a
variety of situations. It is important to note that this is a work in progress and if not all scenarios have been
covered in our matrices, students are expected to do the



Positive Behavior Support

Common
Area

Responsible

Respectful

Safe/On Time

A+ Attitude A+ Attitude

All Common
Areas

*Follow school
rules.

*Remind others to
follow school rules.

*Take proper care

of all personal be-
longings and school

*Clean up after
self.

*Follow and listen
for directions.

*Walk facing forward.
*Keep hands, feet and
objects to self.

*Get adult help for acci-
dents and spills.

*Use all equipment and
materials appropriately.

*Be thankful. *Use kind words and

*Speak po- actions.

litely. *Use good manners.
*Display a

positive atti-

tude.

h

the weather and
take your items
with you when you
leave.

equipment.
*Tell the truth.
*Walk directly to
destination.
Line Behavior *Eyes and body *Wait patiently. *Keep hands by yourside. | * Say 0 T MKaep our hands off
facing to front. *Use quiet voices. | *Always walk. YouoO t ¢ thdwhlkand table.
*Keep the line to- *Listen for directions. door holder. *Use good manners.
gether. *Hold the door open for *Speak and
*Report problems the person behind you. walk politely.
to your teacher or
an adult.
Cafeteria *Wait quietly in *Use quiet voices. | *Keep all food to self. *Be patient. *Say APl eajq
line. *Clean up after *Sit with knees under the *Be grateful AThank You
*Keep the line self. table, bottom on bench, for the *Donoét s av {
moving. *Stay in order and | and facing forward. choices you *Use kind words and
*Wait to be ex- speak your name *Enter and exit according | have. appropriate language.
cused as a class. clearly. to traffic pattern.
*Get all utensils, *Respect others
milk, etc. when first | personal space.
going through the *Dispose of food
line. and tray properly.
*Make good
choices and eat
what you take.
Playground/ *Use bathroom *Play fairly. *Walk to and from the *Resolve *Include others.
Recess pass for leaving the | *Include others. playground. problems *Make new friends.
area. *Respect the *Stay within boundaries. with words.
*Get a pass from a equipment and *Be aware of activities/ *Use media-
duty and return it to | environment. games around you. tors.
a duty. *Share the equip- *No play fighting or real
*One person per ment. fighting.
pass. *Follow the rules. *What is on the ground
*Use bathrooms by | *Put your trash in STAYS on the ground
the gym only. the trash can. (rocks, woodchips, sand,
*Be prepared for ice, snow, etc.)

*Use all equipment and
materials appropriately.
*Get adult help for acci-
dents.

Passing Areas
Halls
Sidewalks
Portable Areas

*Walk at all times.
*Stay on sidewalks.
*Walk directly to
your destination.

*Hold the door
open for the per-
son behind you.
*Use quiet voices.

*Follow the traffic pat-
tern.
*Stay with your group.

*Say A T hBa ¢olkteous to oth-
Youo tgerst he

person hold- *Say AEXCU{
ing the door.

e

e

0 anda

seat s

Me 0 .



Positive Behavior Support (Continued)

Common Area Responsible Respectful Safe/On Time A+ Attitude A+ Attitude
Bathrooms *Flush toilet after *Knock on stall *Keep feet down. *Be patient. *Wait your turn.
use. door before enter- *Keep water in the sink
*Return to room ing. and turn water off when
promptly. *Give people pri- youdre done.
*Use a bathroom vacy. *Wash and dry hands.
pass. *Use quiet voices. | *Put your trash in garbage

*Use appropriate
amount of supplies.
*Report problems
to your teacher or
an adult.

*Keep area and
walls clean and
unmarked.

*Use correct bath-
room.

can.

Arrival and *Arrive on time. *Clean up after *Stay behind the yellow *Wait pa- *Use kind words and
Dismissal Areas | *Line up as soonas | self. line in pick up area. tiently. actions until you reach
the first bell rings. *Follow adult *Get in and out of vehicle your destination.
*If late report to the | directions. on the curb side.
tardy table and go *Respect the envi- | *Use bike rack and wear a
straight to class. ronment. helmet.
*Leave on time. *Walk next to bike and
*Get teacher/office scooters on school
permission to use grounds.
the phone when not *Use sidewalks. *Use
picked up on time. crosswalks.
*Have all your *Wait in designated areas.
supplies/work. *Let an adult know who is
*Watch and wait picking you up or how
for your ride in the you are getting home if
dismissal area. plans change.
*Walk directly to
the dismissal area.
Special Events *Follow school *Use audience *Wait for arrival and dis- *Wait pa- *Be attentive.
& Assemblies rules. manners. missal signal. tiently.
*Take proper care *Sit on bottom. *Stay with your class. *Applaud
of all personal be- *Be quiet. appropriately.
longings and school *Be apprecia-
equipment. tive.
*Listen with
an open mind
and have a
good attitude.
Fieldtrips *Arrive and leave *Follow adult *Follow all school rules *Listen with *Use good manners.
on time. directions. from the start of the trip to | an open mind
*Take proper care *Respect the envi- | the end. and have a
of all personal ronment that you *Stay with your assigned good attitude.
items. are in. adult. *Represent
*Turn in permission *Follow bus rules. VGE with
slip and money on pride.
time.
*Dress appropri-
ately for the event.
Bus *Once you are on *Follow directions | *Remain seated in your *Be patient. *Use appropriate lan-

the bus stay in your
seat until you are
dropped off.

*Use quiet voices.

from the bus
driver the first
time given.

*Keep hands, feet,
and objects to
yourself.

assigned seat at all times.
*Keep all parts of your
body and objects in the
bus.

*Have a good
attitude.

guage.
*Treat each other with
respect.




Positive Behavior Support (Continued)

Common Area Responsible Respectful Safe/On Time A+ Attitude A+ Attitude
Nurse and Office | *Get permission *Say NPl ¢ aG® enly wienmekessary. | *Be patient. *Use respectful lan-
fromanadulttogo | i Thank Y@ tiKeep your hands to *Wait for an guage.
to the nurse or *Listen. yourself. adult to help *Give others privacy.
office. *Follow directions you.
*Go directly to the | given.
nurse or office.
*Be honest about
the reason you are
there.
*If you are walk-
ing with a friend to
the nurse or office
go straight back to
where you came
from.
Disaster and Fire | *Be silent. *Keep your hands | *Walk to assigned loca- *Take all *Help others be safe.
Drills *Listen for and to yourself. tion. emergency

follow adult direc-
tions immediately.

*If you are not with your
class let an adult know.

situations and
drills seri-
ously.

Cielo Azul Elementary School Rules and Expectations for Classroom Routines

School Responsible Respectful Safe/On Time A+ Attitude A+ Attitude
Rule
Expected Stu- | *Follow school *Wait for your *Walk facing *Work hard and | *Use appropriate words
dent Behaviors | rules. turn. forward. try your best. and actions.
*Remind others *Clean up after *Keep hands, *Display a posi- | *Help others appropriately
to follow school | self. feet & objects | tive attitude. when needed.
rules. *Follow adult to self. *Come to school | *Share appropriately.
*Take proper directions. *Get adult help | ready to learn. *Use good manners.
care of all per- *Respond appro- | for accidents & | *Be thankful.
sonal belongings | priately to oth- spills.
& school equip- | ers. *Use all equip-
ment. *Be silent when | ment & materi-
*Tell the truth. signal is given. als appropri-
*Follow game *Be an active ately.
rules. listener. *Use desig-
*Be prepared *Use correct nated doors.
and ready on names and titles. | *Get permis-
time. sion to leave
the location
that you are in.

10




Positive Behavior Support (Continued)

Guideline for Classroom Routines

Starting the day

Parents must say goodbye to their child at the classroom door. It is sometimes disruptive for
parents to enter the classroom. We are expecting students to become independent and enter
the classroom and take care of their morning routine on their own.

Teacher greets each child as they enter and children greet each other

Put personal belongings in designated areas

Turn in homework

Organize instructional materials in desks

Sharpen pencils and gather necessary materials for class

Be ready to start class on time

Entering the class-
room

Enter the room quietly

Use a conversational or 6inside voiceb
Keep hands, feet, objects to self
Walk

Move directly to desk or designated area and take care of morning routine tasks
Sit quietly and be ready for class

Working independ-
ently

Select area to work

Have materials ready

Work without talking

Raise hand to ask for help

Keep working or wait patiently for assistance when the teacher is helping someone else
Move quietly around the room when necessary

Put materials away when finished; clean up after yourself

Begin next activity when finished

Asking for help

Always try by yourself first

Use the classroom signal for getting assistance

Keep working if you can or wait quietly

Remember the teacher has other students that may also need help

Taking care of per-
sonal needs

Follow the class signal for letting the teacher know you have a private concern
Let the teacher know if you need immediate help or if you can wait a while
Try to speak to the teacher privately and quietly if you do not want other students involved

Completing & return-
ing homework

Collect your work to take home

Complete work, get parent signature when needed
Bring work back to school

Return work to homework basket or designated area

RN

11




Homework Policy 2008-2009 Parent/Student Handbook

Recent research surround the topic of the effectiveness of homework, have brought to light many issues
facing families today. With the amount of quality time that families have together shrinks, it is the respon-
sibility of the school to provide meaningf ul homewor k
search (1982a) he found that there is no clear-cut research that shows homework benefits students in early
elementary grades. However beginning in grade four, student who have appropriate homework that enhances

and extends learning in the classroom, clearly has benefits. Cooper (2007) suggested that research findings
support the common 010 minuteod rule which states that
about as long to complete as 10 minutes multiplied by
provide meaningful homework experiences that extend student learning. We believe that every child should

ex

al
t h

spend time in the evenings reading text at their indepen
to help with selection of materi al for nightly reading)

for you to record nightly reading. In the upper grades students will be required to complete homework at
least 3 times per week. No homework will be assigned on weekends or holidays. Please support your child by
helping them to set aside time for nightly reading and completion of assignments. Organizational skills sup-
ported by homework is one of the keys to academic success.

Time guidelines Kindergarten: A maximum of 15 minutes per night inclusive of nightly reading with
parents, or not to exceed 60 minutes per week.
First Grade: A maximum of 15 minutes per night inclusive of nightly reading, or not
to exceed 60 minutes per week.
Second Grade: A maximum of 20 minutes per night inclusive of nightly reading, or
Not to exceed 80 minutes per week.
Third Grade: A maximum of35 minutes per night inclusive of nightly reading, or not
to exceed 140 minutes per week.
Fourth Grade: A maximum of 40 minutes per night inclusive of nightly reading, or
Not to exceed 160 minutes per week.
Fifth 6rade: A maximum of 45 minutes per night inclusive of nightly reading, or not
To exceed 180 minutes per week.

Lost & Found

All lost items are to be turned into the Lost and Found which is located in the cafeteria. Students are en-
couraged to check for all lost items there. Parents are reminded that a child"s name needs to be on every
per sonal item brought to school . Pl ease put names 1in
etc. so we can get those items to your child. The Lost and Found is cleaned out at winter break, spring break,
and at the end of the year. All items that are not claimed will be given to local charities.

Personal Possessions

I your child does bring an item to school and loses it, he/she may check in the Lost and Found. The school
cannot be responsible for lost or stolen items. Please remind your child to leave personal items/toys at home.
They can disrupt the learning environment and create safety problems. Also, there is a risk of items being
broken, lost or stolen.
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Internet Access 2008-2009 Parent/Student Handbook

Cielo Azul Elementary School has access to the Internet. The Internet is a vast source of information for
teachers and students.

Before a student is allowed to access the Internet, parents and students will be required to read, sign and
return the Rules of Appropriate Use form once, during each school year. This document will be distributed
early in the school year. Parents may decline to allow their child access to the Internet. If a student uses
the Internet without permission or in an inappropriate manner, any school personnel may invoke the following
consequences:

First Incident: A warning will be given and, parents notified.
Second Incident:  Access to the Internet denied to students for the remainder of the year.
No Exceptions

Food Services

The cafeteria is set up to serve a buffet type lunch. The contractor working with Rio Rancho Public Schools
this year is Sodexho. Their phone number is 892-1784.

IT your child chooses to eat lunch in our cafeteria, please have your child bring a check to pay on a weekly or
monthly basis. Make checks payable to: Rio Rancho Public Schools. This saves time and helps with our book-
keeping procedures. Prices for 2008-09 may vary but as of printing date are:

Regular Reduced

Breakfast - $0.75 $0.30 Adults Breakfast - $1.25
Lunch - $1.85 $0.40 Adults Lunch - $2.75
Milk - $0.50 Additional Entrée - $1.25
Juice - $0.35

In order for your child to become eligible for reduced or free lunch, a form must be filled out and approved
by the cafeteria manager. If you think you may qualify for free or reduced lunch/breakfast, please request
a form from the front office. All of the information is confidential. The number of children that participate
in the free and reduced lunch program help our school qualify for extra federal funding for the Title 1 Read-
ing Program. 1f you do not want to participate in the free or reduced breakfast/lunch program and you qual-
ify, it still supports the schools opportunity for additional funding.

Popcorn Sales: Fridays

Popcorn sales are every Fridays during lunch in the cafeteria. The cost for a bag of popcorn is 25 cents. Pro-
ceeds from popcorn sales help fund additional classroom materials and field trips. Popcorn days are spon-
sored and run by the PTO and classroom parent helpers. Volunteers are needed on Wednesdays, anytime be-

tween 9:00am and 1:00pm. Please contact the PTO, at 338-2320. "
[N 4
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Food at School Celebrations and Snacks

Parents are requested to provide healthy snacks when requested by a classroom teacher. This includes any
food that wildl be consumed by students at school cel ebrat
information regarding students in the classroom with food allergies.
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The Raven Reporter 2008-2009 Parent/Student

The school newsletter, The Raven Reporter, is published and sent home monthly with your oldest or only
child. It is very important that you look for this publication and read it. It is our way of keeping you in-
formed of the activities going on in the school and community. Teachers will send home monthly or weekly
newsletters as well. All information can also be accessed on our website: www.rrps.net, click Schools, then
click Cielo Azul Elementary.

Progress Reports , Report Cards and Parent Teacher Conferences

Rio Rancho Public Schools reports student progress every nine weeks. Elementary students have scheduled
conference times with each teacher at the end of the first and third grading periods. Your child's teacher
will be looking forward to talking with you about his/her academic success and progress reports. Please plan
to attend. I f you have questions about the grading
I'T your child has an outstanding library fine, his/her report card will be held until the fine is paid.

Visiting Your School

You are always welcome at Cielo Azul Elementary School. ALL VISITORS MUST SIGN IN AT THE
FRONT OFFICE AND RECEIVE A BADGE SIGNIFYING THAT YOU ARE A CAMPUS VISITOR. Anyone
seen on campus without this badge will be asked to report to the school administration. This is for the
safety of your children. You will be asked to leave your keys or drivers license to secure sign out.

If you are on campus to volunteer in a classroom, please make sure you have scheduled this time with your
childdéos teacher. We ask that parents not request t
weeks of school. This enables teachers time to get classroom routines established.

Student Placement & Class Change Policy

Many hours are spent carefully placing students into classrooms. This is done primarily by teachers with in-
put from the site specialist, the counselor and administration. Finally, teachers are assigned to classes of
students by administration. Teachers do not assign students to teachers. Please do not ask teachers to rec-
ommend another teacher for the following year. You may discuss any concerns with the principal. The fol-
lowing is a list of the criteria we use:

Equity in classrooms with regard to gender, reading ability, special needs, and behavior issues.
*  Separating children who do not get along.

*  Class programs such as inclusion, multiage, learning style, etc.

*  Parent concerns sent to the administration in writing in the spring of each year.

The placement process is good but not perfect. In the event that you have concerns about your child’s
placement, a procedure has been established.

Please review the following guidelines:

*  No student will change classes within the first three weeks of school.

*  No changes in class placement will be made until parents and classroom teacher have conferenced at least
two times to address the concerns of parent or teacher. The counselor may be invited to assist or medi-
ate.

*  Parents and classroom teacher must agree another placement is what is best for the student.

Request a conference with the principal at this time to determine:
IT a change should be made.

I space is available in another classroom.
I the receiving teacher is appropriate for the student.

If the Student Assistance Team needs to help with strategies.

14

o

scal



Daily Schedule 2008-2009 Parent/Student Handbook

8:00 AM Staff on Duty Front Office Hours 7:30 AM to 4:00 PM Monday-Friday
8:15 AM First Bell- Students Line Up

8:25 AM Tardy Bell

12:00 PM Wednesday School Dismissal

3:15 PM Monday, Tuesday, Thursday and Friday Dismissal

3:30 PM Staff off Duty

Counselor

The counselor in our school helps in many ways. The counselor works closely with parents, teachers, admini-
stration, and various other community agencies to provide guidance to our students. Please read the counsel-
ing services brochure as an introduction to the counselor

Parent Advisory Council

Parent Advisory Council is one of the leadership bodies of the school. The Council consists of an elected/
appointed representative from each of the following groups: Parents, community representative, teachers
and administrators. Elections will be held at the beginning of school for these council positions. Through
this council, activities are planned, decisions are made and various curriculum issues are discussed and imple-
mented.

Cielo Azul Elementary PTO (Parent Teacher Organization)

PTO Officers for the 2008-2009 School Year:

All PTO officers will be elected at the beginning of school. The PTO is a very
important voice and support for Cielo Azul. We will organize parent meetings
and together decide on school functions that are important for our
Community and families.

Please consider becoming a member of our PTO. Membership is only $5.00 per person and every dollar goes directly to
the school to purchase books, software, playground equipment and anything else the school might need.

Important Phone Numbers

Cielo Azul Elementary School: 330-2320

Cielo Azul Elementary FAX: 896-0302

Menu Selections: Attendance Option 4 Counselor: 525 Office: Option O
Nurse Option 6 Site Specialist: Option 7 Safe Program Option 9
Cafeteria 517 Social Worker: Option 8

RRPSH District Office: 896-0667 SAFE Before and After School: 896-0667 Ext. 209

RRPSO District Office Fax: 896-0662 Durham Transportation: 891-8966

(All contact info available on our website: www.rrps.net fi >schoolfi >Cielo Azul Elementary)



Cielo Azul Telephone Extensions 2008-2009 Parent/Student Handbook

In order to contact a teacher/staff member at Ceilo Azul, please dial 338-2320. When prompted, please enter
the appropriate extension number. Pl ease note, teacherds exten
tional periods.

Kindergarten Extension # Special Education Extension#
Catherine Adams 121
Patricia Adams 118 Connie Shingleton, Site Specialist 520
Heidi Cox 120
Ashley Daniels 119
Mary Mason 122
Peggy Mullins 123 Support Staff
Ashley Varnell 117
Debra Almanze, Library 519
First Nicole Bent, Social Worker 524
Melissa Ross-Perez, Counselor 525
Dena Anderson 107 Derek Dunbar, PE 515
Mary Hoban 106 Brooke Gold, Art 208
Traci Maroon 105 Mika Proctor, Music 209
Becky Miller 104 Laurel Frank 127
Eileen Rubio 101 Deborah Stevens 127
Lisa Wallin 103
Safe Program
Madeline Torrez 533
Second
Kim Ayers 131
Bernadette Bachtel 130
Lindsey Mahana 129 Ancillary Staff
Minda McCall 128
Margaret Varela 132 Antionette Artiaga, Speech Therapist 522
Amy Waymire 126 Nicole Hampson , Speech Therapist 521
Third
Steve Eisenberg 303
Elise Gibbs 305
Melanie Kotolia 307
Bruce Torres 306 Office Staff
Jeannette Tripp 301
Wendy Vasquez 304 LaVonna Archuleta, Principal 516
Michael Fitzgerald, Assistant Principal 512
Robyn Culp, Principals Secretary 513
Fourth Laura Correa, Registrar 510
Kendra Russell, Receptionist 511
Diana Bonilla 319
Kristin Daniels 316 Custodial Staff
Michael Hecht 315
Chris Merek 317 Jerry Irshky, Head Custodian 523
Cindy Valdez 311
Steve Von Osten 320
Fifth Kitchen Staff
Robert Doyle 322 Linda Tapia, Cafeteria Manager 517
Joyelle Green 323
Corina Haley 321
Kim Knutzen 326
Gary Sandberg 324
Richard Shanks 325
Lee Roberts 313
—
—
p—
—
—
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Rio Rancho Public Schools Weapons Policy 2008-2009 Parent/Student Handbook

The Rio Rancho School Board has a weapons policy #347-1 that forbids the possession, custody and use of
weapons by unauthorized persons in or around school property. This policy is enacted to implement the re-
quirements of the federal Gun Free Schools Act, 20 U.S.C. 8921 (a) (1). Students found to be in violation of
this policy shall be subject to discipline, including short-term, in or out of school suspension not to exceed
ten days, long-term suspension, and expulsion. Therefore, we are asking for help from the entire community
as we continue to keep weapons and look-alike weapons out of schools. Our school policy is simple:

NO WEAPONS OF ANY KIND ARE ALLOWED AT SCHOOL OR AT ANY SCHOOL EVENT.

A Oweapono6 is any firear m, any knife, any explosive devi c
nonviolent purpose), that has a-apotkendt obljlextvitdlagnt eseenb |
that has a potentially violent use, if, under the surrounding circumstances, the purpose of keeping or carrying

the object is for use, or threat or use, as a weapon.

Rio Rancho Public Schools Substance Abuse

It is the position of the Rio Rancho Public Schools that a caring environment is essential in preventing stude-

nts from becoming involved with harmful substances. Therefore, students in Rio Rancho Public Schools will
have the opportunity to develop a positive self-image and achieve their maximum potential in an atmosphere
free of substance abuse.

While we recognize that health problems of youth are primarily the responsibility of the home and commu-
nity, the school shares that responsibility to provide a safe and orderly learning environment. In cooperation
with the community, the schools shall endeavor to educate students and staff, concerning substance use and/
or abuse as well as support alternatives for helping students and their families, including prevention and in-
tervention strategies.

In accordance with the New Mexico Board of Education Regulation 81-3, the Rio Rancho Public Schools sup-
ports a policy which prohibits students from using, possessing or distributing of alcohol and/or other harmful
and illegal substances on school property, at the bus stop or at school activities.

Students who violate this policy shall be subject to the full range of school and/or district disciplinary meas-
ures, in addition to applicable criminal and civil penalties.

Health Office

Health Office

Our Health Office is staffed by a registered nurse and a health aid. Should your child require attention be-

cause of an illness or injury the health office staff will attend to their needs. When you register your child

for school, you will be asked to fill out a medical authorization card which includes a section for listing your

chil dés health history and health needs, along with <cont
contact persons. Completing the medical authorization form enables the health office staff to provide the

best possible care to your child at school.
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Health Office - Medications at School 2008-2009 Parent/Student Handbook

Many children are able to attend school outside of the home because of the effectiveness of medications in

treating chronic disabilities and many long and short-term illnesses. 1T possible, all medications should be

administered at home. If this is not possible the school nurse needs to know what medications need to be

given at school. Only the school nurse or certified health office staff are allowed to administer medication

to students at school. Health Office staff will supervise administration of prescription medication if the

parents have provided a doctorés authorization form with
medication during school hours. Over-the-counter medications like Tylenol and Benadryl can be given at

school without a doctord&s authorization if the parents he
zation. Rio Rancho Public School Policy requires that medications provided by parents for administration at

school are new unopened/unused prescription or over-the-counter medications. .

Student Self-Medication at School

Students are normally not permitted to carry or give medications to themselves while at school. How-
ever, under specific conditions a student may carry and self-administer certain prescribed medications.
In general, this provision applies only to metered dose inhalers, auto -injectable epinephrine and insulin
applied via insulin pump. A student may carry and self-administer medication if the following condi-
tions are met:

6 w37 1T WUUUEITI OUzUwl 1 EOUT wEEUI wxUEEUDPUDPOOI Uwi EVwx U
ing school hours and has instructed the student in the correct and responsible use of the medication;

2. The student has demonstrated the skill level necessary to use the medication and any device
Ul E0wPUwO! ET UUEVUAWUOWEEOPOPUUT UwUT 1T wOl EPEEUDPOOWUOWU
nurse or other school official who is a public education department licensed health care provider;

3. The school nurse, in cooperation with the health care practitioner, formulates a written treat-
ment plan for managing the asthma, anaphylaxis episodes or diabetes of the student for medication use
by the student during school ours; and

4. The parent/guardian has provided all required documentation to the school nurse including,
but not limited to, a signed Authorization to Administer Medication form and the health care practitio-
ners written instructions or treatment plan.

Getting Medications to School

Please do not send any medication to school with your child . Student safety and Rio Rancho
Public Schools Policy require that parents, not students, bring both prescription and over -the-
counter medications to the health office in person.
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RRPS Elementary School 2008-2009 Parent/Student Handbook

2008-2009 School Wear Policy

Students are expected to be neat, clean, and appropriately dressed for learning. Interpretation and

discretion of the following dress code is subject to administrative approval.

FABRICSii Clothing must be cotton or cotton blend, wool or corduroy (NO NYLON, NO KNIT SPANDEX)

SHIRTS

Must be a SOLID color - Blue, Green, White, Gray, Khaki (Tan or Olive)

Approved styles are:

Collared dress shirt (no shirt unbuttoned except for top 2 buttons)

Collared polo shirt

Turtleneck or mock turtleneck

Henley shirt

School Spirit T-Shirts (must have School Principal or designee approval)

Must be long or short-sleeved (not sleeveless)

Must be cotton or cotton blend (no see through material, no shiny material, no denim material)

Insignias can be no bigger than 3 inches by 3 inches

The two additional SOLID colors allowed at Cielo Azul, they are Red & Yellow. Pink will be considered a

shade of red.

Note: No shirts of any other styles except those listed above are allowed. No skin should be shown

between the bottom of the shirt/blouse and the top of the pants/skirt when arms are stretched upward.

Shirts worn out can be no longer than finger tip length. No contrasting stripes or piping on shirts.

PANTS

1. Must be a SOLID Color 8 Blue, Green, White, Gray, Khaki (Tan or Olive)

2. Approved styles are:

9 Classical/traditional, straight leg cut, with or without pleats, with or without cuffs

(maximum hemlineci r cumf erence 166 & maximum cuff width 26 )

f Cargo Pants, straight | eg cut (maxi mum hemline circumference 1606 &

f  Overalls, straight leg cut, with or without cuffs, straps must be fastened.

(maxi mum hemline cimacxuimfuenn ecnucfef 1wsidd t& 2 06)

1 Denim blue jeans are allowed but must meet pants style guidelines

3. Pants must fit at the waist, fit in the crotch, and be properly hemmed or cuffed. Tight fitting, stretch
type pants are NOT allowed. Also, pants with holes and frayed bottoms are NOT allowed. No contrasting
stripes or piping on pants (embroidery, sequins, glitter, etc. are not allowed).

4. Insignias can be no bigger than 3 inches x 3 inches

OTHER ATTIRE

1. Must be a SOLID color 8 Blue, Green, White, Gray, Khaki (Tan or Olive)

2. Approved styles are:

1 Shorts - no shorter than the point where longest extended finger ends when the student is standing up
straight (tight fitting, stretch type are NOT allowed). Denim shorts are allowed but must meet style
guidelines.

1 Capri pants 0 straight cut. Denim Capri pants are allowed but must meet style guidelines (tight fitting,
stretch type are NOT allowed).

1 Skirts - no shorter than the point where longest extended finger ends when the student is standing up
straight. Denim skirts are allowed but must meet style guidelines (tight fitting, stretch type are NOT
allowed).

1 Skorts - no shorter than the point where longest extended finger ends when the student is standing up
straight. Denim skorts are allowed but must meet style guidelines (tight fitting, stretch type are NOT
allowed).

1 Jumpers - no shorter than the point where longest extended finger ends when the student is standing up
straight. Denim jumpers are allowed but must meet style guidelines (tight fitting, stretch type are NOT
allowed).
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RRPS Elementary School 2008-2009 Parent/Student Handbook

2008-2009 School Wear Policy

I Dresses - no shorter than the point where longest extended finger ends when the student is standing up straight. Denim
dresses are allowed but must meet style guidelines. (tight fitting, stretch type are NOT allowed)

3. Insignias can be no bigger than 3 inches x 3 inches

§ NOTE: SLITS in Skirts, Dresses, or Jumpers can be NO higher than the point where longest extended
finger ends when student is standing up straight.

ACCESSORIES

1. Belts must fit around the waist and be secured in belt loops.

2. Sweaters, sweatshirts, blazers, vests must be a SOLID color - Blue, Green, White, Khaki (Tan or Olive) and

must be worn over the approved style shirts. Shirts worn under accessories must be in compliance.

Approved styles are:

Sweaters & pull-over, cardigan or button-down d must be appropriately sized

Sweatshirts d must be a pull-over, appropriately sized

Blazers 0 must be appropriately sized

Vests d must be appropriately sized

Insignias can be no bigger than 3 inches x 3 inches. No contrasting stripes or piping on accessories.

. Items worn INSIDE the school building for warmth MUST MEET THE DRESS CODE

OUTERWEAR

1.  Winter coats, winter jackets, and gloves do not have to meet the color requirements, however, these items are
for OUTSIDE wear only.

2. If ajacket is worn inside a building, it must remain open.

Note: Jackets must be appropriately sized and may not be worn in any way that reflects gang affiliation or

conceal contraband. No trench-coats or dusters may be worn.

FOOTWEAR

There are no specific color or style requirements for shoes and socks, however, all students should wear

appropriate footwear. Shoes with wheels are not appropriate for school and are not allowed. Flip Flops are not

considered appropriate footwear for students.

EXCEPTIONS

1. Scout or JROTC uniforms will be permitted at the discretion of the School Principal.

2. Spirit day, photo day, or other special event day dress will be allowed at the discretion of the School Principal.

PROHIBITED

1. Jewelry or hairstyles that disrupt the educational process or endanger students.

Body piercing jewelry (with the exception of earrings worn in the ears).

Headgear such as hats, bandanas, hair nets, and sunglasses (indoors).

Belt loop chains or wallet chains, spiked jewelry, and extended belts.

Any items or accessories including face painting which advertise, display, or promote any drug (including

tobacco and alcohol), sexual innuendo, violence, weaponry, profanity, hatred, or bigotry toward any group.

CONSEQUENCES FOR NON-COMPLTANCE

1st Infraction Warning and notice sent home. Change of clothing may be requested.

2nd Infraction Warning and contact parent/guardian by phone. Change of clothing may be requested.

3rd Infraction Contact parent/guardian by phone and student will receive one full day of in-school suspension.

4th Infraction Contact parent/guardian by phone and student will receive two full days of in-school suspension.

5th Infraction Contact parent/guardian by phone and student will receive one full day of out-of-school suspension.

6th Infraction Suspension pending hearing.

QRN R R R
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Families in need of financial assistance can contact their school or school district office for a School Wear
Assistance Application. Your school can answer specific questions. You may also call 896-0667 Ext.120 or Ext. 171
or email us at schoolwear@rrdo.rrps.k12.nm.us

Children may normally wear shorts from April 1st through November 1st. This policy will be subjected to an
annual evaluation and review in manner to be determined by the Rio Rancho Board of Education.
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School Calendar 2008/2009 Parent/Student Handbook

A Year At-a-Glance

Dates and times are subject to change

August 13-15 Student Testing

August 18 First day of school K-5

September 1 Labor Day Holiday - No School

October 8 No School - Teacher In-service

October 9 No Schoolii Teacher In-service

October 10 No School- Fall Break

October 15 End of 1st Quarter

November 3-4 No School- Parent Teacher Conference
November 26-38 Thanksgiving Day Holiday

December 21 End of Second Quarter

December 22-31 Winter Break

January 1-2 Winter Break

January 5 No Schoold Teacher Planning Day

January 6 Classes Resume

January 19 No School- Martin Luther King, Jr. Holiday
February 13 No Schoolfi Teacher Inservice

February 16 No SchooliPr esi dent 6 s Day-ugDaeifinetessary) Ma k e
March 11 End of 3rd quarter

March 19-20 No schoolfi Parent/Teacher conferences
March 23-27 No schoolfi Spring Break

April 10 No schoolfi Holiday

May 22 Last day of classes for elementary students
May 25 Memorial Day Holiday

May 26 & 27 Weather Make-up days if necessary

PTO events will be scheduled during the school year and notification will go out in the Raven

Reporter.
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Insurance 2008-2009 Parent/Student Handbook

New Mexico | aw states that a school district cannot ass.!
dents. The New Mexico Public Schools Insurance Authority makes a low cost student accident policy

available to all students in Rio Rancho Public Schools. The policy is optional and explained in the bro-

chure sent home during registration at the beginning of school. If you need additional information dur-

ing the school, please contact the front office at 338-2320.

Specials (Physical Education, Music, Art, Library & Computers)

Physical Education:

Physical Education is part of the school curriculum designed to enhance four domains of learning: (1) psy-
chomotor (skills), (2) cognitive (thinking), (3) affective (social), and (4) physical (fitness). P. E. lessons are
developed to encourage participation, cooperation, self-confidence and sportsmanship. The long term goal
in P. E. is to facilitate the appreciation of, and participation in a lifedlong healthy lifestyle.

In order to provide a safe and productive learning environment the following expectations for P. E. should
be adhered to:

. Students should wear tennis shoes and dress accordingly on their P. E. day.

. Students are expected to perform to the best of their abilities.

. Students should conduct themselves in a safe manner.

. Students must listen and follow P. E. instructions.

Music:

Students will be taught essential musical skills in music class every week. The goal is for all student to
learn an appreciation for music. Students will participate in school performances by grade level as deter-
mined by Mrs. Proctor.

Art:

Students will attend art classes every week. Student will be exposed to a variety of lessons relating to
art and will participate in school projects. Ms. Gold may request art materials and supplies to support this
program periodically in the Raven Reporter.

Library:

Student will visit the library every other week with their teacher to check out books and to participate in
|l essons facilitated by our school i brari an. Chil dren
out o Pl ease encourage your <child to visit the | ibrary

Computers:

Students will attend computer classes weekly. We are very fortunate at Cielo Azul to have both a primary
and intermediate computer lab. Each lab will accommodate 30 students at a time. In addition to the stu-
dent computers, every classroom is equipped with a SMART board and mounted projector for video
streaming. You child will be exposed to a variety of technology at Cielo Azul. We will have a parent/
student technology night where our students will showcase their technology skills.
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Title IX 2008-2009 Parent/Student Handbook

Under the provisions of Title 1X, Education Amendments of 1972, public school must make sure that all stu-
dents, regardless of gender, have equivalent opportunities to participate in athletics, academics, and training
programs. RRPS Title 1X Coordinator is responsible for overseeing compliance with the provisions of Title
IX and for investigating complaints. For further information, contact RRPS Title 1X Coordinator, Tonna Bur-
gos at the Rio Rancho Public Schools District Office, 500 Laser Rd. NE, Rio Rancho, NM 87124, (505) 896-
0667 Ext 129.

Section 504

Under the provisions of Section 504, Rehabilitation Act of 1073, public schools must make sure that all stu-
dents, regardless of disability, have equivalent opportunities to participate in a free appropriate public edu-
cation (FAPE). This provision applies to qualifying disable students whose disabilities are not so severe as to
create IDEA eligibility.

RRPS Section 504 Coordinator is responsible for overseeing compliance with the provisions of Section 504
and for investigating complaints. For further information, contact RRPS 504 Coordinator, at the Rio Rancho
Public Schools District Office, 500 Laser Rd. NE, Rio Rancho, NM 87124, (505) 896-0667.

RRPS Board Policy and State Department of Education

Often Board Policy explains why we do what we do. If you would like more information regarding board poli-
cies, please visit the Rio Rancho Public Schools web site at http://www.rrps.net . Board Policies can be di-
rectly accessed at http://www.rrps.net/Board/PNP/pnp.html. State Education regulations and laws may be
referred to at http://www.ped.state.nm.us/

Electronic Devices

I'tems such as radios, walkmans, MP3 players, pages, laptop computers, cellular phones, Gameboys, CD players,
miniature televisions, or any similar devices are not allowed to be used on campus between 8:00 AM and 3:15
PM without written permission of an administrator. Camera cell phone are never permitted on campus. The
parent on the first offense can pick up equipment items; subsequent offenses will result in the item being
held until the end of the school year. Cielo Azul Elementary and its staff members will not be responsible
for the loss or damage of any personal electronic devices.
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